DOT FORM NO. OTS – 001

DEPARTMENT OF TOURISM

DOT Building, Rizal Park

M A N I L A

APPLICATION FOR ENDORSEMENT OF 

TOURISM-ORIENTED/RELATED PROJECTS

I  N  S  T  R  U  C  T  I  O  N  S

1.  Read through the different items before accomplishing it.

2.  Complete the forms in duplicate and have them duly notarized.

3. To indicate proposed classification of your project, be guided by the appropriate rules and regulations from the Office of Tourism Standards, Tourism Services & Regional Offices, Department of Tourism.

4. Submit these forms together with two (2) copies of the pertinent documents and other   requirements.

5. If there is additional/co-financing with a member-bank of the Bankers Association of the Philippines (BAP), submit three (3) sets.

A. APPLICANT

N A M E                                   :

A D D R E S S                          :

T I N                                         :

TEL. NO./FAX.NO./E-MAIL  :

      N A T I O N A L I T Y             :

B.  APPLICANT’S REPRESENTATIVE

N A M E                                   :

A D D R E S S                          :

       TEL. NO./FAX.NO./E-MAIL  :

C. PURPOSE OF APPLICATION

1.  TYPE OF DEVELOPMENT

                         NEW PROJECT                                       EXPANSION

                         RENOVATION/MODERNIZATION/RESTORATION

2.  TYPE OF ENDORSEMENT & NAME OF CONCERNED GOVERNMENT BANKING 

     INSTITUTION

                   BOI                   DENR                     DBP                     LTFRB                  PNB

                   PEZA                   SSS                     OTHERS (Please specify) _______________

 

  D. TYPE OF ACTIVITY

                       HOTEL            DE LUXE           STANDARD           FIRST  CLASS             ECONOMY

                       RESORT              AAA             AA                  A                   SPECIAL INTEREST        

                        APARTEL                               TOURIST INN                            PENSION HOUSE                       

                        MOTEL                         RESTAURANT                           TRANSPORT (Land/Water/Air)

                            OTHERS (Please specify)  ____________________________________________________



  E.  BRIEF DESCRIPTION OF THE PROJECT

      PROJECT NAME


      LOCATION     

      AREA OF OPERATION(Transport)

      CAPACITY *

      BREAKDOWN OF ROOMS

      MANPOWER REQUIREMENT

      GENERAL  DESCRIPTION

      OTHER FACILITIES OFFERED


______   AIRCON              _______   NON AIRCON

______  MANAGERIAL    _______  RANK & FILE

* LEGEND :

    * HOTEL/RESORT           -  NO. OF ROOMS

    * RESTAURANT               -  NO. OF SEATS   

    * LAND TRANSPORT      -  NO. OF TRANSPORT UNITS & CORRESPONDING NO. OF SEATS

    * WATER TRANSPORT  -  SHORT HAUL -  No. of units & corresponding seats and/or cabins/cots

                                                                 LONG HAUL  -   No. of units & corresponding cabins/cots

    * AIR TRANSPORT          -  NO. OF SEATS BASED ON THE FOLLOWING COMPUTATIONS:

                                                       Seating capacity per Aircraft X No. of Flights per week X 70% Load Factor



F. PROJECT COSE & FINANCING SCHEME


     1.  TOTAL PROJECT COST
            LAND

            LAND/LEASEHOLD IMPROVEMENTS

                            (  BUILDING

                            (  MACHINERY & EQUIPMENT

                            (  FURNITURE & FIXTURES

            PRE-OPERATING EXPENSES

            OTHERS (Please Specify)

                                                                     TOTAL




      2.  SOURCES OF FINANCING

            OWNER’S EQUITY

            LONG TERM LOAN

            SHORT/MEDIUMTERM LOAN

                                                   TOTAL

             DEBT-EQUITY RATIO (F1=F2)
         LOCAL

       AMOUNT


      AMOUNT


 NATIONALITY


     TOTAL



 G. GOVERNMENT/PRIVATE INSTITUTION FROM WHICH THE APPLICANT INTENDS TO OBTAIN FINANCING

      NAME


      BRANCH ADDRESS

      AMOUNT PROPOSED





  H. BANK  REFERENCES


                            NAME OF BANK


                         ADDRESS/TELEPHONE NO.




























I. PROJECT  TIMETABLE

       1.  START OF CONSTRUCTION

       2.  DATE OF COMPLETION

       3.  DATE OF COMMERCIAL OPERATION





J.  DOCUMENTARY  REQUIREMENTS
PLEASE MARK(/) DOCUMENTS SUBMITTED
DOT

USE

ONLY

      I. GENERAL REQUIREMENTS



      A. CERTIFIED COPIES OF THE APPLICANT’S BUREAU OF  TRADE REGULATION  AND  CONSUMER  PROTECTION   CERTIFICATE OF REGISTRATION



      B. COPIES OF  THE APPLICANT’S ARTICLES OF INCORPORATION /PARTNERSHIP AND BY-LAWS AS CERTIFIED BY THE CORPORATE SECRETARY   



      C. CERTIFICATION OR APPROVAL OF DEVELOPMENT PROJECT IN FAVOR OF PROPONENT FROM MUNICIPAL/CITY GOVERNMENT



      D. RESOLUTION OF THE BOARD OF DIRECTORS OF THE CORPORATION, ASSOCIATION OR OTHER ENTITIES AUTHORIZING THE FILING OF APPLICATION AND DESIGNATING THE PERSON AUTHORIZED TO SIGN AND ACT FOR AND IN ITS BEHALF AND TRANSACT BUSINESS WITH THE DEPARTMENT.  IF SINGLE PROPRIETORSHIP, A LETTER OF AUTHORITY FROM THE OWNER



      E. LATEST INCOME TAX RETURN & AUDITED FINANCIAL STATEMENT, IF APPLICABLE



F. LIST OF OFFICIALS & EMPLOYEES WITH THEIR RESPECTIVE POSITIONS CERTIFIED BY THE GENERAL MANAGER AND NOTARIZED.



II. SPECIFIC  REQUIREMENTS

A. FOR HOTELS, RESORTS, TOURIST INNS, PENSION HOUSES & OTHER ACCOMMODATION 

       FACILITIES


               1.   VICINITY/LOCATION MAP & SITE DEVELOPMENT PLAN



               2. TYPICAL FLOOR PLANS & ELEVATORS OF ALL   STRUCTURES & FACILITIES PREFERABLY SIGNED BY A LICENSED ARCHITECT



               3.   EXTERIOR PERSPECTIVE OR 5” X 7” REPRODUCTION OF SAME



               4  COPIES OF THE BUREAU OF LANDS LOCATION (SURVEY) PLAN AND CERTIFICATE OF LAND OWNERSHIP OR LEASE CONTRACT OR RIGHTS OR ANY AGREEMENT ENTERED INTO FOR THE DEVELOPMENT OF LAND.  IN THE ABSENCE OF TITLES TO PROPERTY/IES, SUBMIT AFFIDAVIT OF OWNERSHIP (SEE PRO-FORMA, ANNEX “A”)



               5.  DESCRIPTION OF FIRE PROTECTION MEASURES IN ACCORDANCE WITH THE FIRE CODE OF THE PHILS.



               6. FOR PROJECTS LOCATING IN ENVIRONMENTALLY CRITICAL AREAS/TOURIST ZONES : PROJECT DESCRIPTION (ANNEX “B”) IN ACCORDANCE WITH DENR REQUIREMENT FOR AN ENVIRONMENTAL COMPLIANCE CERTIFICATE (ECC)



          B. FOR TOURIST TRANSPORT OPERATION

1. AIR AND WATER TRANSPORT :

· TECHNICAL DESCRIPTION/SPECIFICATION OF UNITS AND PREFERABLY BROCHURE OR TECHNICAL DRAWING PLAN

· FOR EXISTING UNITS, APPROPRIATE CERTIFICATE OF FRANCHISES OR CERTIFICATE OF PUBLIC CONVENIENCE (CPC) FROM THE CIVIL AERONAUTICS BOARD (CAB) OR MARITIME AUTHORITY (MARINA)

                  2.     LAND TRANSPORT :

· SKETCH/LOCATION OF GARAGE

· FOR EXISTING UNITS, LTO CERTIFICATE OF REGISTRATION & OFFICIAL RECEIPT OF PAYMENT

· OLD FRANCHISE (FOR CONVERSION/RENEWAL)

· FRONTAL PHOTOS OF VEHICLES W/PLATE NO. OR CONDUCTION STICKER, TECHNICAL DESCRIPTION/SPECIFICATIONS OF UNITS, BROCHURE

· LTFRB FRANCHISE, IF APPLICABLE

· PROOF OF TRANSACTION W/DOT ACCREDITED TOUR OPERATOR





       III. ADDITIONAL REQUIREMENTS FOR LOAN ENDORSEMENT

A. PROJECT REPORT & FINANCIAL STATEMENTS ACCORDING TO GUIDELINES PROVIDED BY DOT (ANNEX “C”)

               B.      FOR DBP LOANS (ANNEX “D”)



C E R T I F I C A T I O N


I, ___________________________________________________ hereby certify that the data and information contained in this DOT Form No. OTS-001 and in the attached supporting documents are true and correct.


Done in the city/province of __________________________________ this ________ day of ________________________, 20__.










_________________________________











         APPLICANT

REPUBLIC OF THE PHILIPPINES

CITY/PROVINCE  OF

            SS

MUNICIPALITY   OF



Subscribed and sworn to before me this day of ___________________________________________ in the city/province of ________________________________________, affiant exhibiting to me his/her Residence Certificate No. ______________________, issued at _________________________________   on ______________________, 20 __.










                   NOTARY  PUBLIC

Document No. ___________
Page          No. ___________
Book         No. ___________
Series       of     ___________
ANNEXES :

A    – Affidavit

B    – Project Description Outline

B-1 – Environmental Impact Matrix 

C     - Guidelines for the Preparation of Project Report

          Exhibit A – Projected Financial Statements Pro-forma for Hotels/Resorts/Restaurants

          Exhibit B – Projected Financial Statements Pro-forma for Tour/Transport Operators

D     - Additional Documentary Requirements by DBP

Application Form OTS-001/janneth

FOREIGN











