CHECKLIST

Documents Comprising the Bid: Eligibility and Technical Components

(a)

(b)

Eligibility Documents —

Class “A” Document:

(@)

(ii)

(iii)

(iv)

Class “B” Document:

™)

PhilGEPS Certificate of Registration and Membership in accordance
with Section 8.5.2 of the IRR, except for foreign bidders participating in
the procurement by a Philippine Foreign Service Office or Post, which
shall submit their eligibility documents under Section 23.1 of the IRR,
provided, that the winning bidder shall register with the PhilGEPS in
accordance with section 37.1.4 of the IRR.

Statement of the prospective bidder of all its ongoing government and
private contracts (please refer to Annex A), including contracts awarded
but not yet started, if any, whether similar or not similar in nature and
complexity to the contract to be bid;

Statement of the bidder’s Single Largest Completed Contract (SLCC)
similar to the contract to be bid (please refer to Annex B) within the last
two (2) years;

The prospective bidder’s computation of Net Financial Contracting
Capacity (NFCC) (please refer to Annex C) or Committed Line of
Credit from a Universal or Commercial Bank which must be at least
equal to ten percent (10%) of the ABC = PhP250,000.00; and

A

Valid joint venture agreement (JVA), in case the joint venture is already
in existence. In the absence of a JVA, duly notarized statements from all
the potential joint venture partners should be included in the bid, stating
that they will enter into and abide by the provisions of the JVA in the
event that the bid is successful. Failure to enter into a joint venture in the
event of a contract award shall be ground for the forfeiture of the bid
security.

Each partner of the joint venture shall submit their respective PhilGEPS
Certificates of Registration in accordance with Section 8.5.2 of the IRR
of RA9184. The submission of technical and financial eligibility
documents by any of the joint venture partners constitutes compliance:
Provided, That the partner responsible to submit the NFCC shall likewise
submit the Statement of all its ongoing contracts and Audited Financial
Statements.

Technical Documents —

@

The bid security in any of the form below:

(i.1) Cash or cashier’s/manager’s check issued by a Universal or
Commercial Bank; - Twe Percent (2%) of the ABC =
PhP50,000.00; or




(i.2)  Bank draft/guarantee or irrevocable letter of credit issued by a
Universal or Commercial Bank: Provided, however, That it shall
be confirmed or authenticated by a Universal or Commercial
Bank, if issued by a foreign bank; Two Percent (2%) of the ABC
= PhP50,000.00; or

(i.3) Surety bond callable upon demand issued by a surety or
insurance company duly certified by the Insurance Commission
as authorized to issue such security — Five Percent (5%) of the
ABC = PhP125,000.00; or

(i.4)  Duly Notarized Bid-Securing Declaration (please refer to
Annex D)

(ii) Conformity with the Technical specifications, which may include
production/delivery schedule, manpower requirements, and/or after-sales
service/parts, if applicable (please refer to Annex E); and

(i)  Duly Notarized Omnibus Sworn Statement by the prospective bidder or
its duly authorized representative {please refer to Annex F).

2. Documents Comprising the Bid: Financial Component

(a) Financial Bid Form, which includes bid prices and the applicable Price
Schedules (please refer to Annex G).

NOTE:

All documents shall be current and updated and any missing document in the above mentioned
checklist is a ground for outright rejection of the bid. Bidder shall submit one (1) original and six (6)
photocopies of the first and second components of its bid in sealed envelope. =

To facifitate the evaluation of the bids, bidders are advised to follow the arrangement in the above-
mentioned checklist when placed in an Envelope, with documents bounded, tabbed and labeled
accordingly.




(2umeufis g aweN pAAuUKLd)

ayeq
ugjeudisag

Aq papigns

2ARIUSSIdSS paZLOYINE 10 J13UMO Y3 Ag paubis sJURWIYSIIAWIOIDY JO BIEDYIHMID €
JSUMO 2L AQ panssi paadald 03 MON T
J9RIUOD JO/PUE pIemy JO 300N T

350D [ej0L Iyym paoddns aq [|eys JUswWalels S|yl (30N
9}eAlld
YeWuIsA0D
uoIHOg . . d .
1enoy pauue]d uonIdwoe) jo s1eq 2| o saN aucydaPpl ‘D
mfwﬂomw_wﬂﬁzo poues;ieq  q | uondissa HOM 30 2urgeN SS3IpPY  °q 1507 981044
SpIemy 238 e JUWIBN S J3Um ‘e
40 INEA Wwysdwodny Jo % paplemy 318q 2109 5,19ppPIg N sJaump fpeauoD 4o wen

V XANNV

ssalppy ssauisng

Sllen ssaulsng

piq 39 03 JPesuod 2y3 03 ANxajdwos 3 sinjeu ul Je[uIs Jou
10 Jejuiis Jaylaym ‘Aue JiI ‘pape)s 134 Jou Jnq papieme s1oeljuod Buipnpul ‘speijuod ajearid 13 Juawuiaaoh Gurobuo sy (e jo JusluNelS




ajeq

: uoneubissg
(unjeufls g swen palulid)

: Aq papiwgns

aoueldadiy Jo 31edUIHeD €

uonRdwo) jo AeAIYIHSD T

Peyued 1

:yum papoddns aq [|eys Juswalels sIYL 30N

FIEALd

JURWIUISADDH
pajardwo] 23eq o uonmINg > | gy soN suoydaga] D
AUAIDIYT Jpenuod q uona|dwon Je Juncwy q uoidIIsag A0 JO BINJeN ssalppy  q
psplemy sjeq e pleMY 18 JUNOLIY e 210 59ppHt JlLBN SJAUMG B Peijuod jo sWeN

SSRIPPY $53UIShY

dlwiepN ssauisng

s1e9A (Z) OM3 352| 943 UIYM pIq 39 0} JPRU0D BY3 03 Jejius (DD7S) Penuo) paiv|duio) 1sabie IBUIS S,42pPIq 343 JO UL

o |



ANNEX C

COMPUTATION OF NET FINANCIAL CONTRACTING CAPACITY

The bidder must submit a computation of its Net Financial Contracting Capacity (NFCC),
which must be at least equal to the ABC to be bid, calculated as follows:

NFCC = [(Current asset minus current liabilities) (15)] minus the value of all
outstanding or uncompleted portions of the projects under ongoing contracts,
including awarded contracts yet to be started coinciding with the contract to be
bid.

The values of the domestic bidder’s current assets and current liabilities shall be based on
the latest Audited Financial Statements submitted to the BIR.

Amount

Current Assets

Minus: Current Liabilities

Sub-Total

Multiplied by 15

Sub-Total

Minus: Value of Outstanding
Contracts

NFCC

Submitted By:

Name of the Supplier / Distributor / Manufacturer

Signature of Authorized Representative




ANNEX D

BID SECURING DECLARATION FORM

REPUBLIC OF THE PHILIPPINES)
CITY OF ) S.S.

X -X

BID SECURING DECLARATION
Invitation to Bid: [Insert Reference number]

To: [Insert name and address of the Procuring Entity]
1/Wel, the undersigned, declare that:

1. I/We understand that, according to your conditions, bids must be supported by
a Bid Security, which may be in the form of a Bid-Securing Declaration.

2, I/'We accept that: (a) I/'we will be automatically disqualified from bidding for
any contract with any procuring entity for a period of two (2) years upon
receipt of your Blacklisting order; and, (b) I/we will pay the applicable fine
provided under Section 6 of the Guidelines on the Use of Bid Securing
Declaration, within fifteen {15) days from receipt of the written demand by the
procuring entity for the commission of acts resulting to the enforcement of the
bid securing declaration under Sections 23.1(b), 34.2, 40.1 and 69.1, except
69.1(f), of the IRR of RA 9184; without prejudice to other legal action the
government may undertake.

3 I/We understand that this Bid Securing Declaration shall cease to be valid op=- —

the following circumstances:

(a) Upon expiration of the bid validity period, or any extension thereof
pursuant to your request;

(by I am/we are declared ineligible or post-disqualified upon receipt of
your notice to such effect, and (i) I’'we failed to timely file a request for
reconsideration or {ii) I'we filed a waiver to avail of said right;

(c) I am/we are declared the bidder with the Lowest Calculated
Responsive Bid, and I/we have furnished the performance security and
signed the Contract.

1 Select one and delete the other. Adopt the same instruction for similar terms throughout the document,

Page10f2




IN WITNESS WHEREOF, I/'We have hereunto set my/our hand/s this day of
[month] [vear] at [place of execution].

[Insert NAME OF BIDDER’S AUTHORIZED
REPRESENTATIVE]
[Insert Signatory’s Legal Capacity]
Affiant

SUBSCRIBED AND SWORN to before me this  day of /month] [vear] at [place
of execution], Philippines. Affiant/s is/are personally known fo me and was/were identified
by me through competent evidence of identity as defined in the 2004 Rules on Notarial
Practice (A.M. No. 02-8-13-SC). Affiant/s exhibited to me his/her [insert type of government
identification card used], with his/her photograph and signature appearing thereon, with no.

and his/her Community Tax Certificate No. issuedon __ at

Witness my hand and seal this - day of [month] {year].

NAME OF NOTARY PUBLIC
Serial No, of Commission
Notary Public for until
Roll of Attorneys No,
PTR No. [date issued], [place issued]
IBP No. [date issued], [place issued]

Doc. No.
Page No.
Book No.

Series of
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ANNEX E

Technical Specifications

Item Specification Statement of Compliance

Bidders must state here either “Comply”
or “Not Comply” against cach of the
individual parameters of  each
Specification stating the corresponding
performance parameter of the equipment
offered. Statements of “Comply” or “Not
Comply” must be supported by evidence
in a Bidders Bid and cross-referenced to
that evidence. Evidence shall be in the
form of manufacturer’s un-amended sales
literature, unconditional statements of
specification and compliance issued by the
manufacturer, samples, independent test
data efc., as appropriate. A statement that
is not supported by evidence or is
subsequently found to be contradicted by
the evidence presented will render the Bid
under evaluation liable for rejection. A
statement either in the Bidders statement
of compliance or the supporting evidence
that is found to be false either during Bid
evaluation, post-qualification or the
execution of the Contract may be regarded
as fraudulent and render the Bidder or
supplier liable for prosecution subject to
the provisions of ITB Clause 3.1(a)(ii}
and/or GCC Clause 2.1(a)(i1).




ANNEX F

Omnibus Sworn Statement

REPUBLIC OF THE PHILIPPINES )
CITY/MUNICIPALITY OF }S.S.

AFFIDAVIT

I, [Name of Affiant], of legal age, [Civil Status], [Nationality], and residing at [dddress of
Affiant], after having been duly sworn in accordance with law, do hereby depose and state that:

L.

Select one, delete the other:

If a sole proprietorship: 1 am the sole proprictor or authorized representative of [Name of
Bidder] with office address at faddress of Bidder],

If a partnership, corporation, cooperative, or joint venture: | am the duly authorized and
designated representative of [Name of Bidder] with office address at faddress of Bidder],

Select one, delete the other:
If a sole proprietorship: As the owner and sole proprietor, or authorized representative of

[Name of Bidder], | have full power and authority to do, execute and perform any and all
acts necessary to participate, submit the bid, and to sign and execute the ensuing contract

_ for [Name of the Project] of the [Name of the Procuring Entity], as shown in the

attached duly notarized Special Power of Attorney;

If a parmership, corporation, cooperative, or joint venture: | am granted full power and
authority to do, execute and perform any and all acts necessary to participate, submit the
bid, and to sign and execute the ensuing contract for [Name of the Project] of the [Name
of the Procuring Entity], as shown in the attached [state title of attached document
showing proof of authorization (e.g., duly notarized Secretary’s Certificate,
Board/Partnership Resolution, or Special Power of Attorney, whichever is applicable,)];

[Name of Bidder] is not “blacklisted” or barred from bidding by the Government of the
Philippines or any of its agencies, offices, corporations, or Local Government Units,
foreign government/foreign or international financing institution whose blacklisting rules
have been recognized by the Government Procurement Policy Board;

Each of the documents submitted in satisfaction of the bidding requirements is an
authentic copy of the original, complete, and all statements and information provided
therein are true and correct;

[Name of Bidder] is authorizing the Head of the Procuring Entity or its duly authorized
representative(s) to verify all the documents submitted;




6. Select one, delete the rest:

9.

If a sole proprietorship: The owner or sole proprietor is not related to the Head of the
Procuring Entity, members of the Bids and Awards Committee (BAC), the Technical
Working Group, and the BAC Secretariat, the head of the Project Management Office or
the end-user unit, and the project consultants by consanguinity or affinity up to the third
civil degree;

If a partnership or cooperative: None of the officers and members of [Name of Bidder] is
related to the Head of the Procuring Entity, members of the Bids and Awards Committee
(BAC), the Technical Working Group, and the BAC Secretariat, the head of the Project
Management Office or the end-user unit, and the project consultants by consanguinity or
affinity up to the third civil degree;

If a corporation or joint venture: None of the officers, directors, and controlling
stockholders of [Name of Bidder] is related to the Head of the Procuring Entity, members
of the Bids and Awards Committee (BAC), the Technical Working Group, and the BAC
Secretariat, the head of the Project Management Office or the end-user unit, and the
project consultants by consanguinity or affinity up to the third civil degree;

[Name of Bidder] complies with existing labor laws and standards; and

[Name of Bidder] is aware of and has undertaken the following responsibilities as a
Bidder:

a) Carefully examine all of the Bidding Documents;

b) Acknowledge all conditions, local or otherwise, affecting the implementation of the
Contract;

¢) Made an estimate of the facilities available and needed for the contract to be bid, if
any; and

d) Inquire or secure Supplemental/Bid Bulletin(s) issued for the [Name of the Project].
[Name of Bidder] did not give or pay directly or indirectly, any commission, amount, fee,

or any form of consideration, pecuniary or otherwise, to any person or official, personnel
or representative of the government in relation to any procurement project or activity.

IN WITNESS WHEREQF, 1 have hereunto set my hand this  day of _ , 20 at

, Philippines.

Bidder’s Representative/Authorized Signatory




SUBSCRIBED AND SWORN to before me this _ day of fmonth] {year] at [place of
execution], Philippines. Affiant/s is/are personally known to me and was/were identified by me
through competent evidence of identity as defined in the 2004 Rules on Notarial Practice (A.M.
No. 02-8-13-SC). Affiant/s exhibited to me his/her [insert type of government identification card
used], with his/her photograph and signature appearing thereon, with no. and his/her
Community Tax Certificate No. issued on at

Witness my hand and seal this  day of [month] [year].

NAME OF NOTARY PUBLIC
Serial No, of Commission
Notary Public for until
Roll of Attorneys No.
PTR No. [date issued], {place issued]
IBP No. [date issued], [place issued]

Doc. No.
Page No.
Book No.
Series of




Bid Form | ANNEXG

Date:
Invitation to Bid N®:

To: [name and address of Procuring Entity]
Gentlemen and/or Ladies:

Having examined the Bidding Documents including Bid Bulletin Numbers [insers
numbersf, the receipt of which is hereby duly acknowledged, we, the undersigned, offer to
[supply/deliveriperform] [description of the Goods] in conformity with the said Bidding
Documents for the sum of [total Bid amount in words and figures] or such other sums as may
be ascertained in accordance with the Schedule of Prices attached herewith and made part of
this Bid.

We undertake, if our Bid is accepted, to deliver the goods in accordance with the
delivery schedule specified in the Schedule of Requirements.

If our Bid is accepted, we undertake to provide a performance security in the form,
amounts, and within the times specified in the Bidding Documents,

We agree to abide by this Bid for the Bid Validity Period specified in BDS provision
for ITB Clause 18.2 and it shall remain binding upon us and may be accepted at any time
before the expiration of that period,

Until a formal Contract is prepared and executed, this Bid, together with your written
acceptance thereof and your Notice of Award, shall be binding upon us.

We understand that you are not bound to accept the Lowest Calculated Bid or any Bid
you may receive,

We certify/confirm that we comply with the eligibility requirements as per ITB Clause
5 of the Bidding Documents.

We likewise certify/confirm that the undersigned, {for sole proprietorships, insert: as
the owner and sole proprietor or authorized representative of Name of Bidder, has the full
power and authority to participate, submit the bid, and to sign and execute the ensuing
contract, on the latter’s behalf for the Name of Project of the Name of the Procuring Entitv]
[for partnerships, corporations, cooperatives, or joint ventures, insert: is granted full power
and authority by the Name of Bidder, to participate, submit the bid, and to sign and execute
the ensuing contract on the latter’s behalf for Name of Project of the Name of the Procuring

Entity].

We acknowledge that failure to sign each and every page of this Bid Form, including
the attached Schedule of Prices, shall be a ground for the rejection of our bid.

Dated this day of 20

[signaturef [in the capacity of]

Duly authorized to sign Bid for and on behalf of




